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VENTRILO SET UP


This document is intended to give Cadets and Officers a step-by-step description for setting up Ventrilo for GNSF.


Ventrilo, also know as Vent, is the main meeting place for GNSF. It is used to arrange games, general social chat and to conduct meetings and training. For Cadets, it is the place to go to get started on your GNSF training.


It should be noted that Ventrilo has a chat function, so a microphone or headset is not absolutely required to use Ventrilo. A microphone or headset is, however, recommended.


The Current Ventrilo set up information is always displayed on the GNSF main web page under the heading “General GNSF Meetings”. See Fig 1. The Ventrilo settings given on the web page are the most current and should be used if they are different from the settings in this document.
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Fig 1.

Step 1:
Download the Ventrilo Client from http://www.ventrilo.com/download.php.  

Step 2:
Install the Ventrilo Client -- (Note for Vista and Windows 7 users, for many programs and especially game mods fewer problems will arise if programs are installed outside the “Programs” folder. I would suggest you install Ventrilo in a folder called C:\My Files\Internet\Ventrilo or something similar).

Step 3:
If you plan to use a microphone or headset, have it plugged in at this time. If you have not used your microphone/headset before, you may have to check you windows sound controls to insure that the microphone/headset is not muted.

Step 4:
Start the Ventrilo Client. You may receive the following prompt. You can choose to run the tutorial or not.
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The next window will be a blank Ventrilo Client:
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Step 5:
Set up your Ventrilo User Name. GNSF officers and cadets should use the format of Rank Name TF/Department. For a cadet this will probably look like SFCA MyNick TG1. 


Left Click the -> button to the right of the User Name Field. The following will be displayed:
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Left Click the New Button and add your Rank Nickname TF/Department in the Name field then click OK:
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The following window will then be displayed. Click OK on this screen
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The following screen will then be displayed:
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Step 6:
Set up the Server. Left click on the -> button to the right of the Server field. The following should be displayed:
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Left click on the New Button. The following should be displayed:
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Enter any descriptive name you wish, for example GNSF. Left click the OK button. The following screen will be displayed
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Enter the IP address (from the GNSF main web page, General GNSF Meeting box) in the Hostname or IP field. 

Enter the Port number (from the GNSF main web page, General GNSF meeting Box) in the Port number field.

Enter the Password (from the GNSF main web page, General GNSF meeting Box) in the Password field. At the time of this writing the password is gnsf. The password is case sensitive.

Left click the OK button. The following screen should be displayed. 

Note if the “MSG: server is available. Press connect.” Message is not displayed, left click the -> button to the right of the server field and correct the server information.
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Step 7:
Your first connection. Press the Connect button. The following should be displayed:
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The “Officers Club” channel is where most officers gather to chat or arrange the next game.  To move to the Officers Club channel, double left click on “+ Officers Club”


If you do not yet have a microphone or headset you may wish to activate the chat function by left clicking on the “Chat” Button. 


The default hot key to activate your mic is the left CTL key. You can change this by going into the Set Up, by left clicking on the “Setup” button. While in Set up you can adjust your input/output levels and test your connection.


You can display a short message, after your name, by left clicking the “Comment” button.


The [Guest] status after you name is the default for your Ventrilo server. This status can be changed by the FADM, CNO or DCNO.


If you do not see any other officers in Ventrilo, check back later.  


If you note any errors in this document please advise the author.

RDML Swordfish XO-HQ

29 Aug 2010

